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Complete this form when driving on business either;
· More than 400 km (250 miles) or 4 hours a day.
· In areas that pose safety and security risks due to political or social instability.
· In unpopulated areas with limited communication infrastructure.
· In areas where conditions make the travel more hazardous such as:
· Extensive travel on unpaved or unmaintained roadways;
· High levels of wildlife interaction potential;
· Mountainous areas;
· Extreme weather conditions

This form should be completed at least 24 hours before travel and approved by your line or project manager.
If the AOS system is used for journey management, this form shall be completed and attached to your AOS.
For UK - Guidance on Journey Management is on page 5 of the Safe Driver Handbook

	Name
	

	Licence Number of Vehicle if known
	

	Date of Travel
	

	Journey from
	

	Journey to
	

	Return Journey same day?
	Yes / No
	Estimated driving time
	

	Passenger(s) names
	

	
	

	
	

	
	



Will the journey involve travelling through areas where there are significant security risks, where medical emergency response services are not readily available or similar factors need to be given special consideration?  Yes / No
If the response to this question is yes, the section on the second page of this form, ‘Additional Risk Reduction Measures’, must be completed.

	Primary Route/s
	Rest Stops 

	







	






	Locations identified where extra precautions are to be taken 
(e.g. roadworks or known locations with high accident rates)

	




	Additional Risk Reduction Measures

	

Examples;
· Provisions for new or changes in travel activities.
· Provisions for changes in the environment and road conditions.
· Means to identify risk levels associated with the number of journeys, routes, intersections, etc.
· Requirements for survival or emergency equipment suitable for the operating environment (i.e. winter survival kits for extreme cold environments).
· Detailed instructions in the event of an emergency (i.e. collision or break down).
· Provisions to manage driver fatigue.
· A check-in schedule when driving long distances or in remote areas alone as well as the means for following the check-in schedule. Ensure that the contact person knows how to respond if a problem develops.
· Requirements for rest breaks at a minimum every 1-2 hour.




												
	Approved by (print name):
	
	Date:
	



	Additional Hazards or Changes Immediately before the Journey
(Complete immediately prior to setting off)

	
Examples;
· Poor weather
· Closed roads
· Change in journey start time – being late could increase stress and prolong journey time in the dark
· Change of driver or vehicle
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